IJTAS Oral Presentation Guidelines

1. The session chair will have your paper title, name and affiliation to use for your introduction.

2. You are REQUIRED to be present at the time listed below to meet with the Audio Visual Technicians to
connect your laptop and receive instructions regarding the lavaliere microphone. You will find them in each
session room near the stage. All computers must be connected before the session begins.

Please refer to the Technical Program for the day and time of your presentation. Refer to your session title (i.e.
1A3) to determine the room assignment that your session will be held. The second character (i.e. A) in the
session title indicates which room the session will be in:

A—-HallC B - Hall E C — Riverbank 2, Lower Level
Monday, 3 November Tuesday, 4 November Wednesday, 5 November Thursday, 6 November
1A1, 1B1, 1C1 09:25 [2A1, 2B1, 2C1 09:05 [3A1, 3B1, 3C1 09:05 4A1, 4B1,4C1 |09:05
1A2, 1B2, 1C2 10:55 [2A2, 2B2, 2C2 10:55 [3A2, 3B2, 3C2 10:55 4A2,4B2,4C2 11:00
1A4, 1B4, 1C4 16:45 [2A4,2B4,2C4 16:25 [3A4, 3B4, 3C4 16:40

You MUST connect your computer during the times listed above.

3. You are required to bring your presentation on your own computer. In addition to bringing your own computer
laptop, bring a back-up of your presentation on a USB flash memory stick. We recommend that you have the
back-up in its original file format as well as Acrobat (i.e., pdf), which ensures the highest likelihood of
compatibility with another system if needed. This will be used as a back-up in case your own computer has
a problem. The complexities of software compatibility are such that the Conference is unable to guarantee
that your presentation will be delivered correctly if you elect not to bring your own computer, especially if your
presentation uses features such as embedded animations, video clips and sound.

Reminder -For those that live outside the country, remember to bring your own power adapter.
The Conference will NOT have any available.

4. IMPORTANT REQUIREMENT Electrical Test and Tag
The Adelaide Convention Centre (ACC) requires that all electrical equipment entering ACC must comply with
the Australian Standards and South Australian Work Health and Safety Act 2012. This Act covers all
electrical equipment, including laptop computers, brought into the building.

In order to stay in compliance, all computers are required to be tested and tagged before use. A tagging
area will be available on Sunday and Monday during the conference for all presenters to stop in and be
tested.

Foyer E
Sunday, 2 November - 16:30 - 20:00
Monday, 3 November - 10:00 - 13:30

5. The standard connection for laptops is a HDMI connection. If you do not have a HDMI connection on your
computer be sure to bring an adapter/dongle or contact me.

For MAC users, make sure you are familiar with your settings to send the signal to the projector (i.e., mirror
image). If you are not, make sure that you meet with the AV tech prior to the 15-minute set-up period.

6. IMPORTANT - ALL laptops MUST have the sleep mode turned OFF prior to connecting to the switcher. This
will save time at the podium.


https://microtas2025.org/files/MicroTAS2025_Program.pdf
https://www.officeworks.com.au/shop/officeworks/p/j-burrows-inbound-universal-travel-adaptor-jbinadpuni?istCompanyId=0403b0ba-0671-498f-aeb7-e2ff71b61924&istFeedId=00ff5695-1f12-4ff3-82f4-49dd39a43a69&istItemId=pxraimmqw&istBid=t&cm_mmc=Google:SEM:Always_on:OW%7CAU+%7COffice%7COffice%7CNA%7CSEM%7CGoogle%7CPMax%7CNA-OFFTHE270725&s_kwcid=AL!12073!3!!!!x!!&gclsrc=aw.ds&gad_source=1&gad_campaignid=19855479527&gbraid=0AAAAAD1FgQZgB6D9pV1Bdg_zKAEmYvM0k
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Create your PowerPoint in wide screen format.

Remember to strictly observe and not exceed your allotted time of 15 minutes for presentation and 5
minutes for questions. A timing light will assist in keeping the program on schedule. The AV technician will
be responsible for programming and resetting the light.

With three parallel sessions, it is critical that talks are kept on time. Therefore, your session chair will make
sure that your presentation time is STRICTLY observed. Attendees highly value the chance for questions
and answers after a presentation, and we ask that you ensure your presentation fits within the allotted time.
We provide the following suggestions to help keep your talk on time.

a. At the beginning of your scheduled talk time, the session chair will read the title of your talk and
introduce you. We discourage you from lengthy repeating of the title or reading the list of authors.

b. You should avoid lengthy outline, introduction, acknowledgement and conclusion slides.

c. Remember that it will take a little time to set up your AV and introduce your talk. You should account
for this time in your presentation.

In case you foresee having potential problems understanding questions from the audience, please do not
hesitate to ask a senior person in your team to assist you in answering questions. The audience will greatly
appreciate any such actions from the author team to ensure a good scientific communication.

The publication date for abstracts to be released in the conference app is Monday, 20 October. Papers
may not be distributed on this date, but all patents should be completed by this date. Please make sure you
notify all co-authors and make sure all patents are completed by this date.

PowerPoint Presentation Guidelines

. Again, create your PowerPoint in wide screen format.

A PowerPoint border with the conference logo is available on the author overview page of the conference
website. The border is optional.

In order to maximize the visibility of your presentation, we recommend that you use color carefully to direct
the audience’s attention to different areas and to highlight specific points.

Use a simple, high color contrast design, and avoid adding unnecessary visuals. Too many images and
colors can draw attention away from your points. Choose images that have purposeful messages and are
relevant to your presentation. Keep in mind that less is more.

Color may be used in schematics, graphs, illustrations and photographs when it adds to the clarity of the
presentation.

Not all colors are equally visible. Bright red, blue, green and orange are easiest to see. Avoid yellows and
light or pastel colors that are not easily seen on a clear background, except possibly as a local background
in a boxed area.


https://microtas2025.org/authors/author_overview.html
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Use extra-wide line widths for color lines.
Be sure to leave a 10% safety margin on all sides of your slides.

Some images (e.g., SEM and fluorescence images) do not project well using standard computer projectors.
We encourage you to test these images with a projector before coming to the conference, and when
necessary, adjust settings of the original to improve the quality of the projected image.

Placing an institutional logo in the border is acceptable, so long as it doesn’t consume valuable screen area.
Arial or Helvetica font is strongly preferred. These fonts have an equal line width for all parts of all characters
and projects clearly. Furthermore, they are available on Microsoft PowerPoint. The “redeeming” feature of
fonts like Arial, Helvetica, etc in this context is that they are sans serif fonts, which are better suited for
presentation slides than, e.g., Times and other fonts with serifs. The recommended font sizes are

- 36 point for titles - 26 point for major bullets
- 30 point for sub-titles - 24 point for indented bullets
minimum 24 point for text on illustrations, graphs, figures, etc.
Note: text smaller than 24 point will be IMPOSSIBLE to read from the back of the room.

Keep each slide simple. It is better to use a large font and two slides than to use a small font in order to
squeeze your message into one slide!

View your presentation from 5 feet away from your laptop or computer screen. If you cannot read the text
from that distance, your audience will not be able to read it on a large projection screen.
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